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A A Astral
AL Centre
/
Astral Centre Course Calendar & Costs
2008-2009
September 2008
Course Duration Day Start Date End Date Cost
Assertiveness at Work 1 Day Wednesday 03/09/2008 £79
CIEH Level 2 Award in Health & Safety in the Workplace 1 Day Friday 05/09/2008 £120
Coaching Skills 1 Day Monday 29/09/2008 £79
Customer Care 1 Day Monday 29/09/2008 £79
Effective Communications for Supervisors/Team Leaders 1 Day Monday 08/09/2008 £79
Introduction to Microsoft Excel 1 Day Friday 12/09/2008 £79
IOSH Managing Safely 1 Day/4 Weeks Weds/Thurs/Friday | 03/09/2008 ‘ 25/09/2008 | £440
Motivational Techniques 1 Day Wednesday 24/09/2008 £79
NEBOSH General Certificate in Occupational Health & Safety 1 Day/15 Weeks Wednesday 03/09/2008 ‘ 05/12/2008 | £790
Negotiation Skills 1 Day Wednesday 17/09/2008 £79
Presentation Skills 1 Day Wednesday 10/09/2008 £79
October 2008
Course Duration Day Start Date End Date Cost
Advanced Microsoft Excel 1 Day Friday 17/10/2008 £79
Appraisal Skills 1 Day Wednesday 15/10/2008 £79
Assertiveness at Work 1 Day Wednesday 29/10/2008 £79
Intermediate Microsoft Excel 1 Day Friday 03/10/2008 £79
Introduction to Microsoft Access 1 Day Thursday 02/10/2008 £79
Professional Microsoft PowerPoint 1 Day Friday 10/10/2008 £79
Recruitment and Selection 1 Day Thursday 09/10/2008 £79
Supervisory Skills 1 Day Friday 03/10/2008 £79
Team Building 1 Day Monday 27/10/2008 £79
Time Management 1 Day Friday 17/10/2008 £79
November 2008
Course Duration Day Start Date End Date Cost
Business Improvement Techniques 1 Day Monday 10/11/2008 £79
Intermediate Microsoft Excel 1 Day Friday 28/11/2008 £79
Introduction to Microsoft Excel 1 Day Friday 14/11/2008 £79
Introduction to Microsoft Word 1 Day Thursday 06/11/2008 £79
NEBOSH General Certificate in Occupational Health & Safety 1 Day/15 Weeks Tuesday 25/11/2008 | 06/03/2009 | £790
Negotiation Skills 1 Day Wednesday 12/11/2008 £79
Presentation Skills 1 Day Wednesday 19/11/2008 £79
Professional Telephone Technigues 1 Day Friday 21/11/2008 £79
Train the Trainer 1 Day Friday 07/11/2008 £79
December 2008
Course Duration Day Start Date End Date Cost
CIEH Level 2 Award in Health & Safety in the Workplace 1 Day Friday 12/12/2008 £120
Motivational Techniques 1 Day Friday 05/12/2008 £79
Networking for Business Success 1 Day Monday 01/12/2008 £79
January 2009
Course Duration Day Start Date End Date Cost
Advanced Microsoft Excel 1 Day Friday 16/01/2009 £79
Introduction to Microsoft Excel 1 Day Friday 30/01/2009 £79
IOSH Managing Safely 1 Day/4 Weeks Friday 09/01/2009 | 29/01/2009 | £440
Supervisory Skills 1 Day Friday 23/01/2009 £79

To book contact Lini Powell Tel: 01502 525158 Fax: 01502 525019 Email: |.powell@lowestoft.ac.uk
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February 2009
Course Duration Day Start Date End Date Cost
Appraisal Skills 1 Day Wednesday 11/02/2009 £79
Customer Care 1 Day Thursday 19/02/2009 £79
Effective Communications for Supervisors/Team Leaders 1 Day Friday 13/02/2009 £79
Intermediate Microsoft Excel 1 Day Thursday 12/02/2009 £79
Introduction to Microsoft Access 1 Day Friday 13/02/2009 £79
NEBOSH General Certificate in Occupational Health & Safety 1 Day/15 Weeks Wednesday 25/02/2009 | 03/06/2009 | £790
March 2009
Course Duration Day Start Date End Date Cost
Coaching Skills 1 Day Monday 02/03/2009 £79
CIEH Level 2 Award in Health & Safety in the Workplace 1 Day Friday 20/03/2009 £120
Intermediate Microsoft Excel 1 Day Friday 27/03/2009 £79
Introduction to Microsoft Excel 1 Day Thursday 26/03/2009 £79
Professional Telephone Techniques 1 Day Friday 27/03/2009 £79
Recruitment & Selection 1 Day Monday 09/03/2009 £79
Team Building 1 Day Friday 20/03/2009 £79
Time Management 1 Day Monday 23/03/2009 £79
April 2009
Course Duration Day Start Date End Date Cost
Advanced Microsoft Excel 1 Day Friday 24/04/2009 £79
Appraisal Skills 1 Day Thursday 02/04/2009 £79
Business Improvement Techniques 1 Day Monday 06/04/2009 £79
Customer Care 1 Day Thursday 16/04/2009 £79
IOSH Managing Safely 1 Day/4 Weeks Friday 03/04/2009 | 24/04/2009 | £440
Networking for Business Success 1 Day Monday 20/04/2009 £79
Train the Trainer 1 Day Monday 20/04/2009 £79
May 2009
Course Duration Day Start Date End Date Cost
Advanced Microsoft Excel 1 Day Thursday 21/05/2009 £79
Effective Communications for Supervisors/Team Leaders 1 Day Monday 11/05/2009 £79
Intermediate Microsoft Excel 1 Day Friday 22/05/2009 £79
Introduction to Microsoft Excel 1 Day Friday 08/05/2009 £79
Introduction to Microsoft Word 1 Day Friday 01/05/2009 £79
Motivational Techniques 1 Day Wednesday 06/05/2009 £79
Supervisory Skills 1 Day Friday 29/05/2009 £79
Coaching Skills 1 Day Monday 25/05/2009 £79
June 2009
Course Duration Day Start Date End Date Cost
Advanced Microsoft Excel 1 Day Friday 05/06/2009 £79
Time Management 1 Day Monday 29/06/2009 £79
Business Improvement Techniques 1 Day Monday 08/06/2009 £79
Intermediate Microsoft Excel 1 Day Friday 26/06/2009 £79
Introduction to Microsoft Excel 1 Day Friday 12/06/2009 £79
Professional Telephone Technigues 1 Day Monday 01/06/2009 £79
Recruitment & Selection 1 Day Monday 29/06/2009 £79
Team Building 1 Day Monday 15/06/2009 £79
Train the Trainer 1 Day Wednesday 17/06/2009 £79

To book contact Lini Powell Tel: 01502 525158 Fax: 01502 525019 Email: |.powell@lowestoft.ac.uk




